
 

The “Discover Your Passion” 
Internship Program 

 
PROGRAM DESCRIPTION:  
 
 

 
 

 
 

The AndWePresent, Inc. Internship Program allows individuals to gain experience in areas directly 
related to their career goals as they enter the workforce. Interns receive the autonomy to create and 
implement ideas they have related to specific areas of AWP. The customized and experiential learning 
structure gives interns the opportunity to gain the exact experience they desire that will make them 
successful in the workplace.  
 
 
 

 
 

 

 

ORGANIZATIONAL/SITE SUPERVISOR RESPONSIBILTIES:  
 
 

 Provide a positive, supportive learning environment in which the intern may participate in work that 
directly correlates to their career goals. 

 
 Harassment in any form, including sexual harassment, will not be tolerated in this work 

environment. This behavior may include using explicit language, gestures, graphics, verbal or 
nonverbal suggestions, subtle or overt threats. If at any time, an intern is made to feel 
uncomfortable by a coworker or supervisor, s/he should report the incident to the site supervisor 
immediately. Action cannot be taken if the incident goes unreported. 

 
 Have constant communication with the intern regarding any issues or concerns if they may arise. 

Ensure communication is taking place in response to intern’s weekly Journal Submissions.  
 

 Review and sign Weekly Time Logs (if applicable). 
 

 Appreciate diversity in all of its forms and respect various social and political viewpoints; do not 
discriminate on the basis of race, creed, color, sex, religion, age, national/ethnic origin, disability, or 
sexual orientation. 

 
 
INTERN RESPOSIBILITIES: 
 
 

 
 

 
 

Under the supervision of the Site Supervisor, the intern will participate in the visualization and 
implementation of ideas related to AndWePresent and the individual’s career goals. General tasks are 
given below. Note: In addition to general responsibilities, specific tasks are allocated to individuals wishing to hold a 

certain intern position under AWP such as a writer, videographer, etc.  



 

 Demonstrate the highest level of professionalism, which includes arriving on time for designated 
work/events, notifying the site supervisor of any deviations from the established schedule, and 
dressing to the standards of the organization and the work being performed.  

 Communicate effectively with the site supervisor, and other staff within the organization; accept 
and apply critiques and suggestions to daily work in an effort to become more productive and/or 
efficient. 

 Complete and submit Weekly Journal Submissions in a timely manner. 

 Communicate with the site supervisor any issues that may affect the performance of assigned 
responsibilities or the overall success of the experience. 

 Appreciate diversity in all of its forms and respect various social and political viewpoints; do not 
discriminate on the basis of race, creed, color, sex, religion, age, nation/ethnic origin, disability, or 
sexual orientation. 

 
EDUCATIONAL BACKGROUND: 
 
All applicants must be in pursuit to receive a high school diploma at the very least. 
 
Note: Responsibilities will depend on educational background including those pursuing an Associate’s 
Bachelor’s and Master’s Degree 
 
 
LEARNING OUTCOMES: 
 

Professional Networking Social Media Management 

Event Planning Interviewing 

Photography/Videography Blogging 

Enhanced Writing Techniques Fundraising 

Proposal Writing Public Speaking 

Advertising Assessment 

Programming Research 
 
 
SKILLS REQUIRED: 
 

 Excellent oral and written communication skills, with ability to communicate with diverse 
populations 

 Ability to learn to work with a team and take on leadership role if asked 
 Well organized with attention to detail and ability to carry out tasks independently 
 Willingness to learn and grow within the organization 
 Ability to meet deadlines 



 Obtain a professional demeanor and carry a positive image for the organization 
 
EXPERIENCE OR SPECIAL SKILLS DESIRED: 
 

 Knowledgeable about popular culture, topics, and issues in society 
 Experience in the field of Education 
 Familiarity with Wordpress or other blogging services  
 Experience using social media, email, and/or visuals as marketing tools 

 
 
SCHEDULE:  
 
Schedules are customized and dependent on a combination of individual’s availability and organizational 
need. Hours are made flexible to fit the individual’s schedule but a minimum of 10 hours per week are 
required.  
 
Minimum commitment: 120 hours over a minimum of 12 weeks, Flexible schedule of at least 10 hours per 
week is required. Some tasks may be able to be performed from home office. 
 
BENEFITS:  
 
The AWP Internship Program is an unpaid opportunity. All interns will gain a customized learning 
experience that will allow them to excel in their desired field using our resources. The AWP Internship 
Program is designed to create a platform for individuals to gain competencies that will help them become 
successful in their career and allow them to bring life their ideas and initiatives. We strive toward 
challenging individuals to be creative and implement new ideas. Through autonomy, our interns will learn to 
take control and gain leadership competencies that make them more marketable.  
 
 
CONTACT: info@andwepresent.com for any questions.   

mailto:info@andwepresent.com

